Carolina Connections, Inc
“Placing an Order”
1.  Using INTERNET EXPLORER as your web browser, visit https://www.ezycheck.net/gotrvolunteer. (MAC user may use SAFARI) 

2.  Log-in to the website with the secure username gotrdcvol and password volunteer.  Log-in credentials will be given to you by your GOTR Volunteer Contact.  Enter the

 “AUTHORIZATION CODE” gotrdc and click “CONTINUE” to enter the site.  (This should also be given to you by your Volunteer Contact.)
3.  Once you have logged into the system, please read the agreement and click “Agree”.  You will be taken to the ‘CREATE PROFILE” page.

4. You are now on the “CREAT PROFILE” page.  Fill in the appropriate information on the electronic order form.  ALL FIELDS IN BLUE ARE REQUIRED.  Please include the street address.  No other information is required on this page.   When you have entered all the appropriate information, please click “CONTINUE”.

NOTE: When entering the SSN, just enter the number directly.  The system will tab you to the next text box automatically.  Once the last number is entered, the system will “blank screen” as the number is propagated.  When entering the DOB, no need to place “-“ or “/”, these are automatically added.  You must enter a zero in front of any month or day that is a single digit number.  Example: May 5, 1985 enter as 050585.  Lastly, when you enter in the Zip Code, the system will automatically propagate the city and state.  If the wrong city appears, highlight the wrong city and enter manually the correct city.

5.  Select the GOTR VOLUNTEER PACKAGE- AIM2COPS.  Once you have selected this package, please click on “CONTINUE”.
6.  Please click on “SIGN RELEASE FORM” button.  This will allow you to read and review the release form that is required by the Fair Credit Reporting Act of 2002.  Make sure that all of your information is correct and select “I AGREE” and click “SUBMIT” at the bottom of the page.
7. Once completed, you will be at the “FINAL CONFIRMATION” page.  This page allows you to confirm your order.  You can correct any information in the profile by clicking on the DELETE button.  You will be redirected to the PROFILE PAGE and you will again follow steps 4 through 7.  Finally, you may CANCEL ORDER on this screen by “LOGGING OUT”.
9.  If you are ready to place the order, click the “PLACE ORDER” button.  A window will pop up asking “ARE YOU SURE?” Click “OK”.  A window will pop up and say “ORDER IS BEING SUBMITTED. PLEASE BE PATIENT”.  NOTE: If you have any POP_UP BLOCKERS turned on, you will either need to turn them off or “ALLOW POP-UPS FROM THIS SITE.”

10.  If submitted correctly, you will then be brought to the “DETAILS” page and the status of your report should say “PROOF”.  You may print this page for your confirmation.
You may now log out.  If you have any problems, contact your GOTR Volunteer Contact.  

